JOB DESCRIPTION

JOB TITLE:  


Regional/Sectional Public Relations Officer (PRO)
REPORTS TO: 


Communications and Events Manager (HQ)
DIRECT REPORTS:

None
MISSION: 


	JOB FUNCTION
	RESPONSIBILITIES

	Strategic responsibilities
	To promote The Camping and Caravanning Club to non-members and members within their respective region or section. 

Suggest events for HQ to attend within their region/section.  If the event meets HQ criteria it would be presented to the Communications Committee as part of the following year’s event schedule. 

To work closely with HQ on the agreed event schedule
The Regional/Sectional PRO will be the point of contact for all DA/ Section Area PROs within their region or section. All promotional activity must be agreed with the respective regional/sectional PRO who in turn must notify HQ (Communications Committee) of this activity for it to be approved. 


	Functional Responsibilities

	When requested, to represent the Club at HQ organised exhibition stands within their respective region. 
To attend exhibition training.

To actively communicate with local District Association/ Section Area PROs to inform them of any changes at the Club and any regional events HQ are taking part in. 
To motivate local DA/Section Area PROs to promote the Club at local dealer days and small events.

To liaise with HQ staff about potential magazine/PR opportunities.




PERSON SPECIFICATION – Regional/Sectional Public Relations Officer (PRO)
	Skills and personality description 

	High level of enthusiasm for The Camping and Caravanning Club

	To have the ability to lead and motivate a team

	To be motivated and passionate to promote the Club to non-members and current members

	A Good communicator 

	Friendly and positive

	To have the ability to make arrangements for events throughout the year

	A good team player

	Organised

	



