The Camping and Caravanning Club

Graenfields House, Westwood Way, Coventry CV4 8JH

Green Paper Number: 1.31 (version 2) please remove version 1
Subject: Secretaries Addresses

To: Region and Section Secretaries
From: Director General

Direct Line No: 024 7647 5020

It is Club Policy that email addresses for Secretaries are to be published to members to
enable the Club Membership to communicate with their Units.

As such, Region and Section Councils must not accept the appointment to any District
Assaociation or Section Area Secretary position of a person who is not willing to have
published an email address for communication.

Region and Section Councils should advise the District Association or Section Area to
appoint a Secretary who is willing to have an email address published.

The email address which is published does not have to be the Secretary’s usual email
address. |f, for any reason, the Secretary is unwilling to have their personal email address
published then a separate email address for Club correspondence may be used. [t is
important that the Secretary has regular access to the email address in order {o ensure that
deadlines for processing documents and returns are met.

If a secretary is unwilling to use an email address then they must consent to their postal
address being published.
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